	2010 Western Benefits Conference | JW Marriott, Los Angeles, L.A. Live
July 18-20, 2010

	This contract consists of three pages. Please complete all applicable information and sign pages 2 and 3.

Please refer to the prospectus for full details about your sponsorship/exhibit booth inclusions. Please refer to the Exhibitor Manual for details about your booth space, service order forms and set-up/tear-down schedule.

	Please click the appropriate boxes for all items that apply and total your selections at the bottom of the form.

	SPONSORING/EXHIBITING COMPANY NAME_     ______________________________________________

	SPONSORSHIP OPPORTUNITIES - Select one

	Platinum Sponsorships - includes two 8’ x 10’ exhibit booth
	Silver Sponsorships continued - includes one 8’ x 10’ exhibit booth

	Extended Price
	
	Extended Price
	Check Preferred Day ▼

	Conference CD
	 FORMCHECKBOX 
 $10,000
	Luncheons (2 available)
	 FORMCHECKBOX 
 $6,500
	 FORMCHECKBOX 
Monday or  FORMCHECKBOX 
Tuesday

	Lanyard/Badge Holder
	 FORMCHECKBOX 
 $10,000
	Receptions (2 available)
	 FORMCHECKBOX 
 $6,500
	 FORMCHECKBOX 
Sunday or  FORMCHECKBOX 
Monday

	Daily Wall Street Journal Delivery
	 FORMCHECKBOX 
 $10,000
	
	
	

	Nightly Turn Down Service
	 FORMCHECKBOX 
 $10,000
	
	
	

	Hotel Room Key Card
	 FORMCHECKBOX 
 $10,000
	Bronze Sponsorships - includes one 8’ x 10’ exhibit booth

	Relaxation Station – includes 3rd booth
	 FORMCHECKBOX 
 $10,000
	At-a-Glance Program
	 FORMCHECKBOX 
 $5,500
	

	Gold Sponsorships - includes one 8’ x 10’ exhibit booth
	Breakfast (2 available)
	 FORMCHECKBOX 
 $5,500
	 FORMCHECKBOX 
Monday or  FORMCHECKBOX 
Tuesday

	Conference Tote Bag
	  FORMCHECKBOX 
 $8,750
	Beverage Breaks

(5 available)
	 FORMCHECKBOX 
 $5,500
	Sunday  FORMCHECKBOX 
PM
Monday  FORMCHECKBOX 
AM or  FORMCHECKBOX 
PM

Tuesday  FORMCHECKBOX 
AM or  FORMCHECKBOX 
PM



	Internet Café
	  FORMCHECKBOX 
 $8,750
	
	
	

	Conference Signage
	  FORMCHECKBOX 
 $8,750
	
	
	

	Conference Folder co-sponsorship
	  FORMCHECKBOX 
 $8,750
	Electronic Message Board
	 FORMCHECKBOX 
 $5,500
	

	
	
	All sponsors must submit their logos for their sponsorship
by TBD.

Additional artwork is required for the following sponsorships and due by this deadline: Conference CD, Official Conference 
Directory, Internet Café, At-a-Glance Program, and Area Guide
Please refer to the last page of this document for artwork specifications.

	Silver Sponsorships - includes one 8’ x 10’ exhibit booth
	

	Official Conference Directory
	 FORMCHECKBOX 
 $6,500
	

	Conference Padfolio
	 FORMCHECKBOX 
 $6,500
	

	Area Guide
	 FORMCHECKBOX 
 $6,500
	

	     
	     
	

	Pre- and post-conference attendee lists are complimentary to all Sponsors and Exhibitors. The lists are sent via e-mail in an Excel format. The lists include contact name, company name and physical address. The initial list is sent out approximately one week after early bird registration closes. Due to ASPPA policy attendee e-mail addresses are not provided in the lists.

	If you are selecting a sponsorship above please do not complete the Exhibit-only section.

	Exhibit-only Opportunity 

Includes one 8’ x 10’ exhibit booth
	Extended Price
	Sponsorship/Exhibit/Opportunities Total

	Exhibit-Only
	 FORMCHECKBOX 
 $2,900
	Sponsorship Total
	$

	Additional Marketing Opportunities
	Exhibitor-Only Total
	$

	Conference Tote Bag Insert
Contact ASPPA Sales Department at 

mlipanovich@asppa.org for insert approval, quantity, shipping instructions and deadline.
	 FORMCHECKBOX 
   $500

(Complimentary for Sponsors)
	Additional Marketing Opportunities Total
	$     

	
	
	Payments/Deposits
	$<     >

	
	
	Grand Total
	$     

	Official Conference Directory Advertising Space
	Payment Information

	Size
	Extended Price
	Visa/MC/AMEX/Discover #:
	     

	Full Page – inside
	 FORMCHECKBOX 
 $1,500
	Exp. Date:
	     
	CCV#:
	     

	½ Page – inside
	 FORMCHECKBOX 
 $1,000
	Print Name:
	     

	¼ page - inside
	 FORMCHECKBOX 
   $ 500
	Signature:
	     

	
	
	Please make checks payable to ASPPA and mail with copy of invoice to: 
P.O. Box 34725, Alexandria, VA 22334-0725.

	Supporter Sponsor
	 FORMCHECKBOX 
 $2,500
	

	
	
	




American Society of Pension Professionals & Actuaries

Sponsor/Exhibitor Contract

For ​​​​​​​​​​​​​​​___     _​​​​​​​​​​​___​​​                                                                                                 _(Sponsor/Exhibitor)
(Company Name)
This application becomes a contract when signed on pages 2 & 3 by the sponsor/exhibitor and accepted by the American Society of Pension Professionals & Actuaries (ASPPA). This contract is subject to provisions within and the Sponsor/Exhibitor Contract Rules and Regulations.

	Company Name:
	

	Address:
	

	City/State/Zip:
	     
	     
	     

	Phone/Fax:
	     
	     

	Contact Name/Title:
	     

	Email:
	     

	Web site:
	     

	Type of business/services:
	     

	Signature:
	     
	Date:     

	Unless otherwise indicated, all correspondence, including billing, will be conducted with the individual listed here.


Contract Rules and Regulations for the 2010 Western Benefits Conference
A. Space Rental 1. Contract for Space. Application for exhibit space releases the American Society of Pension Professional & Actuaries (ASPPA) and the event location from any and all liabilities to applicant, its agents, licensees, or employees that may arise as a result of submission of an application or participation in this exhibition. ASPPA determines the eligibility of any company or product for exhibit. Employment recruitment firms or companies who give the appearance there is intent to recruit, subject to ASPPA’s interpretation, are not eligible to exhibit at any ASPPA or ASPPA co-sponsored event. Acceptance of an application does not imply endorsement by ASPPA of the applicant’s products or services, nor does rejection imply lack of merit of same. Exhibit space/sponsorships must be paid in full 25 days prior to the first scheduled day of the event. Failure to do so will result in the forfeiture of exhibit space/sponsorship. ASPPA reserves the right to rent or use forfeited space without obligation or refund for funds paid up to that point. 2. Refunds. No refund may be made for space that is unused at any time during the exhibition. If space is unused at the opening of the exhibition, ASPPA may rent or use it without obligation or refund. B. Cancellation of Sponsor/Exhibitor Contract. 1. Cancellation Policy. Cancellations refer to the sponsor/exhibitor fee only. All cancellations must be submitted in writing to the exhibits manager. A $100 administrative fee will be charged per sponsorship/exhibit space if the sponsorship/exhibit space is downgraded or cancelled anytime after the contract for sponsorship and/or exhibit space has been received by ASPPA. In addition, based upon the date that written notice is received at the ASPPA office, the following liquidated damages will be charged per exhibit space and/or per sponsor/exhibitor for any downgrades or cancellations within the following time periods:

Time Period: Liquidated Damages:

120-90 days prior to set-up date: 50% of sponsorship/exhibit fees

89-60 days prior to set-up date: 75% of sponsorship/exhibit fees

59 days or less prior to set-up date: 100% of sponsor/exhibit fees (No refund)

Failure to cancel or downgrade in writing, to set up the exhibit booth and/or to staff the exhibit booth will result in no refund and exhibitor will be billed at full exhibit booth rate plus penalties as stated herein. THERE ARE NO REFUNDS ON DEPOSITS. C. Construction, Installation and Use of Exhibits 1. Arrangements of Exhibits. The space provided will be shown on the floor plan insofar as possible but ASPPA reserves the right to make changes at any time in the locations, size and display limits of any booth if this is in the best interest of the show. 2. Use and Purpose of Exhibit Space. The purpose of the exhibit is to inform and educate attendees regarding products and services of the sponsors/exhibitors. At no time during exhibit hall hours will recruiting tactics be allowed. Recruiting tactics include: written, verbal, technological or displayed methods of recruiting. 3. Restrictions. In its exhibit area, ASPPA endeavors to arrange for a representative group of displays that will provide cross-sectional appeal to the varied interests of all segments of its membership. Accordingly, it is understood and agreed that ASPPA reserves the right to make such selections from the applications received that will, in its judgment, most effectively contribute to the achievement of the foregoing objective. Distribution of souvenirs and samples is permitted from the assigned booth space provided there is no interference with other exhibits. Exhibit banners, materials or any other items which reference your organization may not be placed, without written permission by ASPPA, outside of your assigned booth space. ASPPA may withdraw permission if they find the material objectionable under the criteria established above; your items may be removed or your exhibit booth dismantled. No exhibitor/sponsor may schedule a conflicting event during conference hours. 4. Construction of Exhibits. Sponsor/exhibitors using low side rails must coordinate plans with neighboring exhibits. No materials may be posted, nailed, or otherwise affixed to walls, doors, or other surfaces in a way that might deface the premises or booth equipment and furniture. Any damage is payable by the sponsor/exhibitor. 5. Decoration of the Exhibit. An exhibitor kit will be provided at least 6 weeks before the conference, and will include information on labor, drayage of furniture, carpeting, lighting, internet connectivity, telephones and electricity. It is the responsibility of the sponsor/exhibitor to abide by the regulations and deadlines contained therein. All shipments to 
American Society of Pension Professionals & Actuaries

Sponsor/Exhibitor Contract

For ​​​​​​​​​​​​​​​___     _​​​​​​​​​​​___​​​                                                                                                 _(Sponsor/Exhibitor)

(Company Name)

Contract Rules and Regulations for the 2010 Western Benefits Conference continued

the conference should be marked with your name, company name, booth number, address, phone number, the title of the ASPPA conference and be shipped to address listed in your exhibitor kit. Delivery of your items should coordinate with the set-up schedule of the event. Deliveries made far in advance of this schedule may be rejected. ASPPA bears no responsibility for any shipments to or from the event at any time. 6. Installation and Dismantling of Exhibits. Information on set-up and dismantling of exhibits will be forwarded in the exhibitor kit. No one will be allowed in the hall after these designated hours. All exhibits must be completed and in place by the time designated in the exhibitor kit and remain in place until close of show. Fines up to $1,250 may be levied to those sponsors/exhibitors who do not comply. The exhibit area must be cleared by the time designated in the exhibitor kit. 7. Fire and Electrical Regulations. All local regulations will be strictly enforced and the sponsor/exhibitor assumes responsibility for compliance with such regulations. All decorations and booth equipment must be fireproofed to meet the requirements of the Fire Marshall. Combustible materials shall not be stored in or around exhibit booths. All electrical equipment or apparatus and wiring must conform to the Fire Marshall electrical code for the city in which the conference is hosted. 8. Union Labor. Sponsor/exhibitors are required to observe all union contracts in effect between ASPPA, the official contractors, the event center and various labor organizations in accordance with union regulations of the city in which the event takes place. 9. Selling Restrictions. Selling on the exhibit floor involving the exchange of cash or contracts is strictly prohibited. D. Liability 1. Insurance. Sponsor/Exhibitor must carry all-risk Insurance covering your materials and personnel against damage, loss and all other hazards from the start of set-up to the end of tear-down for the show. This can generally be done by adding a “rider” to existing insurance policies. It is understood that ASPPA and the exposition services contractor is not an insurer and that insurance shall be obtained by the sponsor/exhibitor. Sponsor/Exhibitor agrees to provide ASPPA proof of this coverage. 2. Security. ASPPA will provide guard service and will take reasonable precautions to safeguard sponsor/exhibitor’s property. However, the provision of this service shall not be construed as an assumption of obligations or duty with respect to the protections of the sponsor/exhibitor’s property. Sponsor/exhibitor shall not hold ASPPA liable for any loss, damage, theft or destruction of sponsor/exhibitor’s property and further, sponsor/exhibitor shall indemnify ASPPA and facility in which the event takes place against and hold them harmless resulting from the negligence of the sponsor/exhibitor in connection with the sponsor/exhibitor use of space. 3. Inability to Perform. Should any contingency prevent holding of the Conference of Exhibition, then ASPPA shall not be held liable for any expenses incurred by the sponsor/exhibitor. 4. Interpretation and Arbitration. These regulations are incorporated as part of the agreement between the sponsor/exhibitor and ASPPA. ASPPA has full power of interpretation and enforcement of these rules and may amend them at any time. All matters in question not covered by these regulations are subject to the decision of ASPPA and shall be binding on all parties affected by them. Sponsor/exhibitor or their representatives, who fail to observe these conditions, or conduct themselves unethically, may be dismissed without refund or other appeal. The parties agree that in the event of any claim or dispute concerning questions of fact or law arising out of or relating to this contract, its performance or alleged breach shall be submitted to the arbitration of two disinterested and competent persons, mutually chosen, who shall select a third, whose award, pursuant to the rules of the American Arbitration Association, shall be conclusive and binding on both parties. Sponsor/exhibitor agree to protect, save and hold harmless ASPPA, the facility in which the event takes place, the city in which the event takes place, and all affiliates, agents, servants and employees thereof, hereinafter collectively referred to as Indemnitees, for any damages or charges imposed for violation of any law or ordinance, whether occasioned by the negligence of the sponsor/exhibitors or those holding under the sponsor/exhibitor and further, sponsor/exhibitor assumes the entire responsibility and liability for losses, damages and claims arising out of injury or damage to sponsor/exhibitor’s displays, equipment and other property brought upon the premises of the facility at which the event takes place and further shall at all times protect, indemnify, save and hold harmless the Indemnitees against and from any and all losses, costs (including attorney fees), damage, liability, or expenses arising from, or out of , or by reason of any accident or bodily injury or other occurrence to any person or persons, including the sponsor/exhibitor, its agents, employees, and business invitees, that arises from, or out of, or by reason of said sponsor/exhibitor’s occupancy and use of the exhibition premises or a part thereof.  E. Acceptance of Terms and Conditions. Sponsors/Exhibitors, if invited to participate in the ASPPA conference, and as evidenced by the authorized signature on the contract opposite, agrees to abide by all terms and conditions contained in these policies and procedures. 

	As a Sponsor/Exhibitor we agree to abide by the policies and requirements listed herein. 

__     ___________________________________   (Signature 



 ______     (Date
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2010 Artwork Specifications

Area Guide

Artwork: High resolution .pdf and vector .eps formats

Size: 6” wide x 4” high
Conference CD (back cover)
Artwork: High resolution .pdf and vector .eps formats

Size: 5.45” wide x 4.66” high
Official Conference Directory

Artwork: High resolution .pdf and vector .eps formats

Size: 8.5” wide x 11” high

Official Conference Directory advertising space

Artwork: High resolution .pdf and vector .eps formats

[image: image2.emf]
Logos

High resolution .pdf and vector .eps formats

4 Color and Black/White
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